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A financial literacy program of the 
Huntsville-Madison County Public Library

Mind Your Money is made possible by a grant 
from the FINRA Investor Education Foundation 
through Smart investing@your library®, 
a partnership with the American Library Association. 

Select the My Digital Library  link from the library’s homepage (www.hmcpl.org) 
to access the Morningstar database.
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At the My Digital Library webpage, enter your library card number and PIN.
Second, scroll down to the Morningstar logo and select the appropriate link.

Morningstar Investment Research Center  database home screen

Begin at the Morningstar home screen to locate the Funds section & select Screen for Funds.  
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To compare funds, select the Fund Compare  feature.

Enter two fund names in the field boxes & select view report.
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Another screening option is to screen for specific funds.
Select the drop-down menu to choose the data criteria for the funds you want to examine, 
such as Special Funds Types.

Next, a pop-up window prompts you to select the value of the Special Funds Types, 
such as Index Funds.  Once the data and value points are selected, click OK.

The criteria strings that were selected will be listed.
(You can add more than one criterion string by repeating the previous step.)

Next, select the arrow button to see the list of funds which meet the selected criteria.
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A results list will display. Next, navigate to the fund of your choice & select 
the fund link to retrieve the fund’s performance details.

Another fund screening option is the custom-built screening tool.
Select the Morningstar Screens button for a drop-down menu of criteria options & select an option & click open. 
On the next screen, select the arrow button to display the list of funds that meet the chosen criterion.
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A results list will display. Next, navigate to the fund of your choice & select 
the fund link to retrieve the fund’s performance details.

An additional fund screening option is the Fund Favorites tool.

After selecting Fund Favorites, a list of Morningstar preferred mutual funds based 
on performance is displayed.

Select any fund link to retrieve performance data on the funds.
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For financial information on companies, begin at the Morningstar home screen, 
locate the Companies  section & select Screen for Stocks

Screening company stocks…
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To screen for specific company stocks, such as those with a Morningstar Rating, select the 
drop-down menu of criteria options & select the option.

Next, a pop-up window prompts you to select the value of the Morningstar Rating, 
such as Five Stars.  Once the data and value points are selected click OK.

The criteria strings that were selected will be listed.
(You can add more than one criterion string by repeating the previous step.)

Next, select the arrow button to see the list of stocks which meet the selected criteria.
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A results list will display. Next, navigate to the company of your choice & select 
the link to retrieve the stock and company’s performance details.

Click on the Stock Analysis  tab to read the analysis of its performance.
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Another stock screening option is the custom-built screening tool.
Select the Morningstar Screens button for a drop-down menu of criteria options & select an option & click open. 
On the next screen, select the arrow button to display the resulting list of stocks.

A results list will display.  Next, navigate to the company of your choice & select 
the link to retrieve the stock and company’s performance details.

Locate information on bonds through the Bond Ratings report.
Select the Bond Ratings link.
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Note the Morningstar Credit Ratings for each bond as outlined in the red box.

Begin at the Morningstar home screen and locate either of the two Portfolio portals.

Once at the Portfolio home screen, select the X-Ray tool which will assess the risk of the portfolio.
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Once the Portfolio X-Ray  tool has loaded, you can enter the type of security & its % of the portfolio.
Next, select the Show Instant X-Ray button to view the portfolio’s risk assessment.

Another feature is the option to register for the free portfolio performance tracking account.
Locate the link above the red arrow to go to Morningstar’s registration webpage.

For info. about building a portfolio and rebalancing a portfolio, check out the Asset Allocation section.
For info. about financial fitness & setting retirement investment goals, check out the Investment Goals section.

For database training, check out free webinars and user guides including a tutorial center.
To review investing concepts for stocks, funds, portfolios or bonds, check out the lessons under Investment Classroom.
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For more details on Mind Your Money plus financial tips, 

visit www.guides.hmcpl.org/mym

or

www.hmcpl.org/mym

and facebook.com/mindyourmoneyhmcpl.


